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Student’s Personal Memoranda

(Please Write in Block Letters)

(Teacher’s Copy)

Name of Student : …………………………………………………….......……………..

Class/Section : ........................… Roll. No. …......................……

House : …….......................……………………………………………………………..

Scholar No : …………………………………………………………….........................

Date of Birth : …………………………….. Blood Group ………………….............…

Category : (General/ST/SC/OBC/Minority) ………………………….............................................….

Mother’s Name   : ………………………………………………………………………………………………

Father’s Name    : ………………………………………………………………………………………………

Residential Address: ………………………………………………………………………………………….

……………………………………………………………………………………………………………………………...

Telephone No. (R) ……………….........….(O) …………………. (M) ……………………………………

E-Mail: …………………………………………………………………………………………………………

Class Teacher’s Name: ……………………………………………………………………………………..

Auto No : …………………Auto Driver Name …………………………… .Mob. No…….………………..

Siblings in Gyanasthali Vidyalaya Sr. Sec. School Rewa (Only Blood Relation) (if any)

            Name              Class / Sec

1.

2.

3.

I certify that the particulars given above are true & correct. I have also gone through the Almanac
and duly understand the regulations of the school.

Signature of Father / Mother ………………………………………………………………………....……

Please affix
passport size
photograph
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MODE OF CONVEYANCE

1. Self

2. With Parents / Guardian

3. If by Auto, Please mention

(A) Name of Auto Driver……………………............................………………………….

(B) Registration No………………………………………...........................……………..

(C) Licence No ……………………………………………............................……………

(D) Mob. No. of Auto Driver……………………………….............................…………..

Note:- Due to safety point Parents/ Guardians are suggested that if the conveyance of their child is

Auto, then ask Auto driver to limit 6 children per Auto.
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Declaration by Parents

(To be filled by Parents only)

Our ward……………………………………………….is a student of Class / Section……………… of
Gyanasthali Vidyalaya Sr. Sec. School Rewa. Any one of us, Father / mother / guardian, will sign all his
/ her Leave Application and Achievement Record. Our specimen signatures, addresses and telephone
number are as under.

Name : ………………………                      ……………………..                             ………………………

                    Father                                           Mother                                         Guardian

Specimen Signature

             ………………………                      ……………………..                       ………………………

                    Father                                           Mother                                         Guardian

Address : ……………………………………………………………………………………………………………

...........……………………………………………………………………………………………………………..

...........……………………………………………………………………………………………………………..

Telephone Nos.

(Father)      (Res) …………………………………………….(Off.)………………………………………………

(Mother)     (Res) …………………………………………….(Off.)………………………………………………

(Guardian) (Res) …………………………………………….(Off.)………………………………………………

In our absence, we authorize Mr./Mrs. ……………………………………………………………………………

Whose signature is given below, to sign on our behalf.

Relationship with student: ………………………………………………………………………………………..

Specimen Signature: ………………………………………………………………………………………………

Signature of Father Signature of Mother

Note: - The duly filled personal memoranda should be handed over to the concerned Class Teacher
within a week of receipt of this Almanac.

Father’s
Photo

Mother’s
Photo

Guardians
Photo
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MESSAGE FROM THE PRINCIPAL

We are persistent

We are passionate

We are here to lead!

The will to win, the desire to succeed,
The urge to reach your full potential………
These are the keys that unlock
the door to Academic Excellence.

I personally feel that excellence is not so much
a battle that fight with others but one where you
constantly challenge your own self by raising
the bar, invigorating yourself and
then members. This is indeed the most challenging yet satisfying part about excellence.

Gyanasthali is synonymous with success. It’s a matter of great pride for us as from its inception it has
carved an enviable place for itself.

We owe our success to the vision of the management, passion of the teachers and enthusiasm of the
student. It is our sincere commitment to provide an inspiring environment that helps them to perform
and deliver; to equip them with skills that will enable them to become responsible global citizens and
appreciate traditional values and ethics.

A harmonious blend of scholastic and co scholastic activities has resulted in churning confident individuals
and I’m sure that our students shall make a mark in all their endeavours.

Wishing all the best for the new academic year.

Saloni Batra
(Principal)
Gyanasthali Vidyalaya, Rewa (MP).
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FEATURES OF THE SCHOOL

1. Scholarship

To promote and inculcate healthy competitive spirit, students are given scholarships for their good
academic performances.

2. Smart Classes

In order to make teaching & learning process more interesting, smart classes with the use of digital
boards have been introduced for all classes from class I to XII.

3. SMS Facility

Looking to the increased mobile usage, the school has started informing parents about the child’s
progress, holidays & other important details through SMS facility.

4. Assembly

To inculcate a high sense of National integrity and universal brotherhood, each working day in the
school starts with morning assembly including school prayer, devotional and patriotic songs. Stress
is also laid on the moral development of the students. News reading, reciting poems with full actions
and singing songs in chorus are the remarkable features of the morning assembly. Special Assemblies
on special days & festival celebration are important features of the assembly.

5. Recreational Activities

We celebrate all festivals & important days through recreational activities. Arts and crafts give a lot
of creative opportunities to the students. They learn making stuffed dolls to paper work, match stick
work, cardboard modelling, instrumentation etc. All these activities are displayed throughout the
year.

6. Social Activities

School organises Sports Day, Teacher’s Day, Annual Day (Gyan Fest) apart from many other
functions. Children are involved in these functions. For every activity, they work in groups. Every
child is involved in one way or the other. Student’s council is formed every year where they learn to
shoulder the responsibility.

7. Cultural Activities

School gives lots of opportunities for self- expression and advancement of the cultural heritage. On
Saturdays there are special programmes like dramatics, dance, music & fine arts. Every child gets
the opportunity to participate.

9. House System

To induce leadership quality, healthy competition and team spirit, co curricular activities are introduced
on house basis.
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10. Music and Dance

School has a separate Music and Dance room for the students. Special training is given to the
students.

11. Physical Education

It is imparted to the students by Mass P.T./drill, yoga and providing facilities of outdoor and indoor
games to encourage healthy sportsman character, building sound body and healthy competitive
spirit among the students. Excellent sports facilities with Volleyball, Net Ball, Throw Ball, Badminton,
Basketball and field events are promoted in GV.

‘KRIDANGANA’ a reflection of sports activities organised by the school every year. Innumerable
number of sports scholars of State and divisional level are exemplary examples of GV.

12. Weekly Tests

Weekly tests are conducted on every Tuesday. It is compulsory to appear in these tests. There shall
be no retest and the child will be awarded zero, in case of absence.

13. Library

We have a library with a large volume of books; periodicals & course oriented journals are the
special features which help us to shape the students into a versatile genius.

14. Labs

Well-equipped labs of Physics, Chemistry, Biology, Computer, and English are in the school. These
are made in the most modern way with a capacity of 50 students at a time.

15. Computer Education

Computer education is an integral part of the school curriculum. Computer labs are well equipped
with latest computers where students are exposed to windows and other high level languages with
a Wi-Fi campus.

16. Parents - Teachers’ Meetings

To keep a very good rapport between parents and teachers & for the betterment of the child, on
Saturday’s, we conduct Parents - Teachers’ Meeting.

17. School  App Facility

For effective communication system, the school has introduced mobile app facility to make the
school parents relationship techno-savvy.
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NATIONAL SONG

gekjk jk"Vªxhr

oUns ekrje~

lqtyke~ lqQyke~ ey;t’khryke~A
lL;’;keyka ekrje~AAoUns ekrje~AA/k`AA

'kqHkzT;ksRlukiqyfdr;kfeuhA
QqYydqlqfernzqeny’kksfHkfuA

lqgkfluha lqe/kqjHkkf"k.khA
lq[knke~ ojnke~ ekrje~AAoUns ekrje~AA1AA

dksfV dksfV HkqtS/kZ̀r[kjdjokys]
vcyk ds uq ek ,r cysA
cgqcy/kkfj.kha uekfe rkfj.khe~A
fjiqnyokfj.kha ekrje~AAoUns ekrje~AA2AA

rqfe fo|k rqfe /keZA rqfe âfn rqfe eeZA
Roa fg izk.kk% 'kjhjsA ckgqrs] rqfe ek 'kfä%A

ân;s] rqfe ek Hkfä%A
rksekjbZ izfrek xfM eafnjs eafnjsAekrje~AAoUns ekrje~AA3AA
Roa fg nqxkZ n’kizgj.k/kkfj.khA deyk deynyfogkfj.khA
ok.khfo|knkf;uhA uekfe RokaA uekfe deyke~ veyke~ vrqyke~A

lqtyke~ lqQyke~ ekrje~AAoUns ekrje~AA4AA
';keyke~ ljyke~ lqfLerke~ Hkwf"krke~A

/kj.kha /kj.kha ekrje~AAoUns ekrje~AA5AA

AA Hkkjr ekrk dh t; AA

Bankim Chandra Chatterjee

SONGS FOR ASSEMBLY
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lkjs tgk¡ ls

lkjs tgk¡ ls vPNk] fgUnksLrk¡ gekjkA

ge cqycqys gSa bldh] ;g xqfYkLrk¡ gekjk

iOkZr tks lcls Å¡pk] gelk;k vkleka dk

og larjh gekjk] og iklck¡ gekjkAA

lkjs tgk¡ ls vPNk] fgUnksLrk¡ gekjkA

xksnh esa [ksyrh gS] ftldh gtkjksa ufn;k¡A

xqy’ku gS ftlds ne ls] j’ds tgk¡ ¼gekjk½

lkjs tgk¡ ls vPNk fgUnksLrk gekjkA

etgc ugha fl[kkrk] vkil esa cSj j[kuk

¼fgUnh gS ge½ oru gS fgUnksLrk¡ ¼gekjk½

jk"Vªxku

tu x.k eu vf/kuk;d t; gs]

Hkkjr HkkX;fo/kkrk AA

iatkc] flU/k] xqtjkr] ejkBk]

nzkfoM+] mRdy] caxkAA

foa/; fgekpy ;equk xaxk]

mPNy tyf/k&rjaxkAA

ro 'kqHk ukes tkxs]

ro 'kqHk vkf’k"k ekaxs

xkgs ro t; xkFkkA
tu&x.k&eaxy nk;d t; gsA

Hkkjr HkkX; fo/kkrkAA

t; gs! t; gs! t; gs!

t; t; t; t; gsAA

johUnukFkVSxksj

izkFkZuk

djkxzs olrs y{eh] dj e/;s ljLorh

dj ewys rq xksfoUnk] izHkkrs dj n’kZue~

izkFkZuk

Roeso ekrk p firk Roeso] Roeso cU/kq’p l[kk RoesoA

Roeso fo|k nzfoM+ Roeso] Roeso loZ ee~ nso nsoAA
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PRAYER

We shall overcome, We shall overcome, We shall overcome someday.

O! Deep in my heart, I do believe that we shall overcome someday.

We’ll walk hand in hand, We’ll walk hand in hand

We’ll walk hand in hand some day,

O! Deep in my heart, I do believe that we shall overcome someday.

We are not afraid we are not afraid, we are not afraid today,

O! Deep in my heart, I do believe that we shall overcome someday.

We shall live in peace, we shall live in peace, we shall live in peace someday.

O! Deep in my heart, I do believe that we shall overcome someday.

We shall integrate, we shall integrate, we shall integrate someday.

O! Deep in my heart, I do believe that we shall overcome someday.

PLEDGE

India is my Country.

All Indians are my brothers and sisters.

I love my country.

And I am proud of its rich and varied heritage.

I shall always strive to be worthy of it.

I shall give my parents, teachers and all

elders respect

And treat everyone with courtesy.

To my country and my people, I pledge my

devotion

In their well being and prosperity alone lies my

happiness.

“Jai Hind”

PRAYER

O great God in heaven above,

At thy feet in faith and love,

We thy little children gather,

Calling on You as our Father,

Guide and guard us on the way,

Draw us closer day by day.

Keep us pure and kind and true,

Till we reach our home with you.
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bruh 'kfDr gesa nsuk nkrk
bruh 'kfDr gesa nsuk nkrk]
eudkfo’okl detksj gksuk

gepysa usd jLrs is gels Hkwydj
Hkh dksbZ Hkwy gks uk---
nwj vKku ds gksa va/ksjs]
rw gesa Kku dh jks’kuh ns
gj cqjkbZ ls cpds jgsa ge

ftruh Hkh ns] Hkyh ftUnxh nsa
cSj gksuk fdlh dk fdlh ls]
Hkkouk eu esa cnys dh gksuk---

ge pys-----------------
ge u lkspsa gesa D;k feyk gS]
ge ;s lkspsa fd;k D;k gS viZ.k
Qwy [kqf’k;ksa ds ckVsa lHkh dks

lcdk thou gh cu tk, e/kqcu
viuh d#.kk dk ty rw cgk ns
djns ikou gj bd eu dk dksuk

bruh 'kfDr gesa nsuk nkrk]
eu dk fo’okl detksj gksuk
ge pysa usd jLrs is gels

Hkwydj Hkh dksbZ Hkwy gksuk------

ljLorh oanuk
gs 'kkjns ekWa] gs 'kkjns ekWa

vKkurk ls gesa rkj ns ekWa

rwLoj dh nsoh gS laxhr rq>ls

gj 'kCn rsjk gS gj xhr rq>lsA

ge gSa vdsys ge gsa v/kwjs]

rsjh 'kj.k esa gesa rkj ns ekWa AA

gs 'kkjnsekWa] gs 'kkjnsekWa

eqfu;ks us le>h xqfu;ksa u tkuh]

osnksa dh Hkk"kkiqjk.kksa dh ckuh A

geHkhrks le>sa ge Hkhrkstkus]

fo|k dk gedks vf/kdkj ns ekWa AA

gs 'kkjnsekWa] gs 'kkjns ekWa

rw 'osro.khZ dey is fojkts]

gkaFkksa esa oh.kk eqdqV lj is lkts A

vKkurk ls feVk ns va/ksjs]

mtkyksa dk gedks lalkj ns ekWa AA

gs 'kkjnsekWa] gs 'kkjns ekWa

fo|ky; izkFkZuk
vlrksekln~xe; relksaekT;ksfrxZe; e`R;ksekZve`re~ xe;

n;k dj nku fo|k dk gesa ijekRek nsuk]
n;k djuk gekjh vkRek dks 'kq)rk nsuk

gekjs /;ku esa vkvks izHkq vkWa[kksa esa cl tkvks
vU/ksjs fny esa vkdj ds] ije T;ksfr txk nsuk

n;k---------------------------------------------------
cgk nks izse dh xaxk] fnyksa esa izse dk lkxj

gesa vkil esa fey&tqydj] izHkq jguk fl[kk nsuk
n;k---------------------------------------------------

gekjk /keZ gks lsok] gekjk deZ gks lsok
lnk beku lsok] o lsod tu cuk nsuk
n;k---------------------------------------------------

oru ds okLrs thuk] oru ds okLrs ejuk
oru ij tkW fQnk djuk] izHkq ge dks fl[kk nsuk

n;k---------------------------------------------------
vkselgukoorq] lgukSHkquqDrqlgoh;ZdjokogS

rstfLouke/khreLrqekfo}k"kkogS
vkse 'kkfUr% ! 'kkfUr% !! 'kkfUr% !!!
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izkFkZuk

rqEgha gks ekrk firk rqEgha gks

rqEghsa gks ca/kq l[kk rqEgha gksA

rqEgha gks lkFkh rqEgha lgkjs]

dksbZ u viuk flok rqEgkjsA

rqEgha gks uS;k rqEghsa [kSoŞ ;k]

rqEgha gks ca/kq l[kk rqEgha gksA

tks f[ky lds u oks Qwy ge gSa]

rqEgkjs pj.kksa dh /kwy ge gSa]

n;k dh n`f"V lnk gh j[kuk]

rqEghsa gks ca/kq l[kk rqEgha gksA

gj ns’k esa rw

gj ns’k esa rw] gj ns’k esa rw

rsjs uke vusd rw ,d gh gS

gS jax Hkwfe ;g fo’o /kjk

gj [ksy esa esy esa rw gh rks gSA

lkxj ls mBk ckny cu ds]

ckny ls fxjk ty gks dj ds

fQj ugj cuh ufn;k¡ xgjh]

rsjs fHkUu izdkj rw ,d gh gSAA1AA

;g n`’; fn[kk;k gS ftlus

og gS xq:nso dh iw.kZ n;k

rw n;k djs vkSj dksbZ u fn[kk

cl eSa vkSj rw lc ,d gh gSAA2AA

phaVh ls v.kq ijek.kq cuk

lc tho txr dk lkj fy;k

dgha ioZr o`{k fo’kky cuk]

vEcj rsjk rw ,d gh gSAA3AA

gedks eu dh 'kfDr nsuk

gedks eu dh 'kfä nsuk eu fot; djsaA

nwljks dh t; ls igys [kqn dh t; djsaA

HksnHkko vius fny ls lkQ dj lds

nwljksa ls Hkwy gks rks ekQ dj ldsa

>wB ls cps jgsa] lp dk ne Hkjsa

nwljksa dh t; ls igys [kqn dh t; djsaA

gedks eu dh 'kfä nsukAA

eqf’dysa iM+s rks ge is bruk deZ dj

lkFk nsa rks /keZ dk pysa rks /keZ ij

[kqn is gkSlyk jgs cnh ls uk Mjsa]

nwljksa dh t; ls igys [kqn dh t; djsaA

gedks eu dh 'kfä nsukAA
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'yksd

xq#czZEgk] xq#foZ".kq] x#nsZoksegs’ojk%A
xq#lkZ{kkrijczEgk] rLeSJhxqjosue%AA

TIPS TO BE A GOOD STUDENT
1. Be punctual and regular.

2. Realize the value of time. Remember that key to success is regular hard work and practice.

3. Keep yourself and your books/notebooks neat and clean as cleanliness is next to godliness.

4. Consider school property as your own.

5. Say “Please” when you want something.

6. Say “Thank you” when you get something.

7. Wish your teachers and all elders in and out of school.

8. Honesty, truthfulness and brotherliness should be the hall mark of your character and conduct.

9. Respect all elders; love all younger and fellow companions.

10. Be obedient to your monitors, teachers and elders.

fo|ky; xhr

KkuLFkyh fo|ky; gS gS fo|k dk ,d dsUnz fujkykA

Eku eafnj dk gVk ns ,slk ;gkWa mtkykAA

¼1½ uoxfr uoy; rky Nan uo% xhr ;gkWa ij gksrs gSA

   ns’k HkfDr vkSj ns’k izse ds] xku ;gkWa gksrs gSA

   relks ek T;ksfrxZe;k gS gj ckyd vkl ckykA

   Eku eafnj dk gVk ns ,slk ;gkWa mtkykAA

   lR;eso t;rs iksf"kr gS fo|ky; lkjkA

   Eku eafnj dk gVk ns ,slk ;gkWa mtkykAA

¼2½ vkvksa gel c lkFk feytqy djds] bldks ueu djs ges’kkA

   vge Hkko ;fn gks rue u esa] mldks 'keu djsaxsa ges’kkAA

   vkn’kksZ ij U;ksNkoj ;g fiz; iquhr gS 'kkykA

   Eku eafnj dk gVk ns ,slk ;gkWa mtkykAA

   ,sls Hkko lHkh eu esa gks] ;g cus Kku dh 'kkykA

   Eku eafnj dk gVk ns ,slk ;gkWa mtkykAA
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ADMISSION POLICY
At Gyanasthali, we seek to create a diverse learning community that welcomes students who bring a
full range of gifts and experiences that represent the diversity of the human spectrum, including ethnicity,
religion, and nationality.

Consistent with the spirit of the Right to Education Act (RTE), Gyanasthali also believes that all children
should be given equal opportunity to learn and play together. More importantly, we believe that as a
learning community, it is our responsibility to support each of our students in reaching their own goals,
at their own pace.

It is clear, therefore, that we must be both realistic and idealistic about the number of students we
admit.

ENCLOSURES REQUIRED FOR ADMISSION

Copies of the underwritten Certificates are required for the final admission:

1. Birth Certificate (Photocopy) - Class I

2. Mark Sheet (Photocopy) - Class II Onwards

3. Transfer Certificate (Original)
    Countersigned by concerned Regional officer - Class II Onwards

4. Migration Certificate (Original) - Class XI

5. Two recent attested photographs - For all the classes.
    of the applicant

Note:

1. No admission will be validated till the above mentioned documents are submitted.

2. Even if the admission fee is remitted, the admission will be only provisional till the above written
documents are deposited and found correct by the school authorities.

3. Admission in class I require a photocopy of the original Birth certificate issued by the Registrar of
Birth of a Municipal Body. It must be attested by a gazetted officer.

ASSEMBLY SCHEDULE

Assemblies are the part of general educational function of any school. Assemblies provide forums for
reinforcing appropriate audience behaviour. Assemblies make it possible to present material not easily
done in the regular classroom.

OUR WEEKLY ASSEMBLY

Monday Tuesday Wednesday Thursday Friday Saturday

Prayer-I Prayer-III Prayer-II Prayer-III Prayer-III Prayer-III

Eng day Hindi day News Health talk WOW News

BD-Wish BD-Wish BD-Wish BD-Wish BD-Wish BD-Wish

Thought Thought Thought Thought Thought Thought

National National National National National National
Anthem Anthem Anthem Anthem Anthem Anthem
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ASSESSMENT & PROMOTION POLICY
Assessments inform students about their own progress, and enables teachers to ‘form’ effective instruction
strategies. Periodic Assessments measure individual achievement at a point in time, against standards and
benchmarks. We conduct regular cycle tests and other tests as per CBSE latest guidelines for testing the
understanding of learners based on the concept of Bloom’s Taxonomy. Progress of students will be shared with
parents on PTM days.

(1) SCHOLASTIC AREA

Total 100 marks

Subject

Language 1

Language 2

Science

Mathematics

Social Science

6th Additional
Subject

80 Marks
(Annual Examination)
Student has to secure
33% marks out of 80
marks in each subject

20 Marks
(Internal Assessment)

Student has to secure 33% marks out of overall 20 marks
earmarked in each subject

Periodic Test
(10 Marks)

Note Book
Submission
(5 Marks)

Subject Enrichment
Activity

(5 Marks)

(i) (ii) (iii)

School will conduct
Annual Examination for
80 marks in each subject
covering 100% syllabus
of the subject of Classes.

Marks and Grades both
will be awarded for
individual subject.

9-point grading will be
same as followed by the
Board in Class XII.

Periodic written
Test, restricted to
three in each
subject in an
Academic year.

Average of the
best two tests to be
taken for final
marks submission

This will cover:
· Regularity
· Assignment
  Completion
· Neatness &
  upkeep of
  note book

Speaking and listening
skills

Speaking and listening
skills

Practical Lab work

Maths lab Practical

Map Work and Project
work.

In case student opts a language as 6th additional subject the modalities defined for
Languages 1 and 2 shall be followed.

(2) CO-SCHOLASTIC ACTIVITIES:

School promotes co-curricular activities for the holistic development of the student. These activities will be graded
on a 5-point grading scale (A to E) and will have no descriptive indicators. No up scaling of grades will be done.

Activity

Work Education
or Pre-Vocational
Education

Art Education

Health & Physical
Education (Sports/
Martial Arts/Yoga/
NCC etc.)

To be graded on a 5-point
scale (A-E) in school

By the concerned Teacher

By the VA/PA or the
concerned teacher

By the PE Teacher

Areas and Objectives(As prescribed in the Scheme of
Studies for Subjects of Internal Assessment)

Work education is a distinct curricular area for students for
participation in social, economic and welfare activities. Student
gets a sense of community service and develops self-reliance
(for Pre-Vocational Education as per Scheme of Studies)
Art Education constitutes an important area of curricular activity
for development of wholesome personality of the students.
Students will select one or more forms of creative arts.

Health & Physical Activity preferably sports must be given a
regular period. Students should be provided opportunities to
get professionally trained in the area of their interest.
Indigenous sports, yoga and NCC must be encouraged in the
schools creating a sense of physical fitness, discipline,
sportsmanship patriotism, self-sacrifice and health care.
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GYANASTHALI AWARDS
Merit Certificate: A Merit Certificate shall be awarded to students who attain 100% attendance.

Trophies / Medals: Trophies/Medals shall be awarded to students for proficiency in extracurricular
activities & sports.

Roller’s Trophy:

(A) Chairperson’s Cup: Chairperson’s Cup shall be awarded to the best all rounder student of the
school.

(B) Director’s Cup: Director’s Cup shall be awarded to the student who is best in sports.

(C) Principal’s Cup: Principal’s Cup shall be awarded to the student who is best in academics.

(D) Most Smartly dressed student of The Year: This Cup shall be awarded to student who is most
smartly dressed.

FOR THE CONSIDERATION OF ANY ACADEMIC AWARD

(1) The student must appear in all examinations. If a child misses two Assessments in one subject in
one term, he /she will not be eligible for any academic award.

(2) Academic Awards will be awarded only to those students who continue to be in the school in the
next class.

(3) Children using unfair means in examinations will not be eligible for any academic awards.

OUR HOUSE SYSTEM
• There are four houses in the school. Every student on admission is placed in one of these houses.

• The houses are: - Ashoka House, Bharat House, Raman House and Tagore House.

• Each house is headed by a boy or a girl known as House Captain. A member of the staff assisted by
several other teachers’ acts as the House Masters. Points are awarded to students throughout the
year for academics, extracurricular activities games and sports. At the end of the year the houses
gaining the highest number of point are awarded running trophies.

• Inter House competitions are organized in Sports, Debates , Extempore, Speech , Creative Writing,
Slogan Writing & Test of Reasoning, Quiz, Art, Music.

SCHOOL LIBRARY
The School Library is open to all bonafide students of the school. All classes from Class III on wards
are provided with one Library period per week. Students have to observe the following rules:

• They must maintain absolute silence in the library.

• Students from class V onwards are allowed to borrow book on their own library cards.

• Book other than reference books are issued for one week.
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• Book marked, disfigured or damaged will have to be replaced or paid for by the borrower.

• The Library has an open shelf system and student must help to maintain order in the different
shelves. They must put the books at the same place after reading and not just anywhere on the
shelves.

• Students are not allowed to bring their personal books or belongings to the library.

• If the book is lost or damaged, the double cost of the book will be charged.

• The school authorities have the right to ask child to return the book before due date, if necessary.

• In case of loss of card, a duplicate card will be issued at a cost of Rs. 50/-.

BIRTHDAY CELEBRATIONS
Birthdays, being important days in our lives, are looked at as an occasion of coming together and
sharing. We traditionally teach children that a kind deed done on this special day could sow seeds
which will reap fruits later in our lives. So we permit children to distribute a toffee/chocolate/pencil/pen
only to their classmates.

We request parents not to send any cakes or return gifts but to send only toffee or chocolate of maximum
Rs.5/-. Or a pen or pencil of max Rs. 10/-.

LANGUAGE POLICY
At Gyanasthali, we believe language is a vital tool for learning, communicating and being an active
member of a global society. Our Language Policy communicates to all stakeholders the teaching-
learning philosophy, processes and practices along with a balanced approach towards learning of the
languages acknowledging the range of abilities and diversities within the school community.

The language of instruction used to deliver the curriculum at the Gyanasthali is English, one of the
official languages of India. The language of the region is Hindi and in fact Hindi is also the mother
tongue or first language of many of our students and staff.

THE HOMEWORK
A reasonable amount of academic effort outside the class extends learning and reinforces study skills.

Homework activities can promote independent enquiry and demonstrate the pupil‘s initiative as a learner.

Students should do their work independently, in an environment that suits their temperament, learning
style and energy curve. Parents can assist their children by ensuring that the appropriate setting exists.
Generally, teachers do not assign work that they believe a child cannot do alone. The teachers allots
the  HW according to the need of an hour.
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CODE OF CONDUCT FOR STUDENTS
Gyanasthali expects their students to show full respect to the whole school community at all
times and to value school buildings, grounds and property.

CODE OF CONDUCT FOR STUDENTS:

• Students need to attend school regularly & punctually.

• Every student should bring his/her Almanac to school every day.

• Students should be habitually clean and always neatly dressed. Students who are not in proper
uniform will not be allowed to enter their classroom.

• Changing of class rooms between periods should be done in silence and in an orderly manner.

• No student is allowed to leave the class or school premises during school hours without the permission
of the Principal.

• Running in corridors is strictly prohibited. Students are advised not to linger about in corridor after
period/break.

• All school property must be taken care. No students should scratch or spoil the desks or chairs or
damage any school furniture or write or draw anything on the walls.

• Any damage caused by the students will be made good by the concerned student/students along
with a fine imposed on him/her for the same.

• The school has banned to bring valuable articles viz. expensive watches, mobile, cameras, and
calculators to the school.

• The conduct of every student should be polite and courteous no matter wherever they are. They
should always remember that the school is judged by their conduct.

• Students must greet their teachers when they meet them. Bullying and use of abusive language are
punishable offences.

• Observance of disciplinary rules of the school and good behaviour are essential conditions for a
student’s continuance at the school.

• The school insists on the maintenance of strict discipline. Any child who violates the set of rules of
the school discipline will not be allowed to attend the school.

• Laboratory Breakages: In case of deliberate laboratory damage, the students will have to pay the
cost of the equipment’s damages, along with a penalty of 10% of the cost of the damaged items.

• It is compulsory to have 75% attendance. Students falling short of 75% attendance will not be
allowed to take any school Exam/ Board Exam.
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SUSPENSION/DISMISSAL
The school reserves the right to suspend, dismiss a student if he / she does not follow to the student’s
code of conduct. Acts of indiscipline as listed below will be severely dealt with:-

� Coming late to school regularly.

� Staying away from classes, morning assembly or other activities.

� Misusing school property, scribbling on walls, furniture, and toilet walls etc. Copying or seeking help
in the examination hall.

� Mishandling laboratory and class equipment.

For any deed of misconduct/indiscipline, the student will be warned once, second time parents will be
called and third repetition will call for dismissal/suspension of the student from the school.

RULES FOR WITHDRAWAL
• One month’s notice in writing or a month’s fee in lieu of notice should be given before a pupil can be

withdrawn.

• Transfer Certificate will be issued after the settlement of all school dues.

• Student can be asked to leave the school on either disciplinary grounds or on account of unsatisfactory
progress in their work.

• Any student who fails twice in the same class will not be permitted to continue at school.

• When a withdrawal takes place due to the above reasons. The question of charging a month’s fee
in lieu of notice does not arise.

EXPECTATION FROM PARENTS
� Parents are requested to ensure that their ward reach to school on time.

� Regularity at school is imperative for good results. Hence parents are requested not to apply for
their wards leave, if avoidable.

� Leave for half day should not be sought for security reasons. In case of emergency, it is permitted
but after showing the Escort Card.(Without escort Card no one will be allowed).

� Children, when sick, should not be sent to school to attend test / classes.

� It is compulsory for the students to secure 75% of attendance to make him /her eligible to appear
for the Second Annual Examination.

� A student will be allowed to appear in final exams only if his/her fee dues are cleared up to Sept
and Feb. Of every session.

� If your ward is absent from school, he/she should make up for all work that has been missed by
him/ her.

� See that your ward (s) carries books according to the time table of the day. No extra books are
allowed.
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� Parents are expected to check the Almanac of their ward(s) everyday to note homework and
other instruction given by teachers.

� Parents are requested not to give very expensive stationary items to their wards.

� Parents are required to inform the school if there is any change in their address and/or
telephone/ mobile numbers immediately.

� Parents are requested to ensure that their children maintain personal hygiene like trimming of
nails and getting proper hair cut at regular intervals.

� Parents must refer the school almanac, note & circulars before making enquiries through phone.

Any communication made by the Parents/ Guardians should be addressed to the Principal and all
the correspondence from the school to the parents will be done by the Principal.

DECALARATION

I…………………………………………………have read code of conduct. I understand it and agree to
abide by it as a member of the school.

_______________________

Signature of the Student

I, the parent of …………………………………………….declare that I have read the code of conduct. I
understand what is required of my son/daughter and agree to be responsible for my son/daughter who
has to abide by it.

_______________________

Signature of the Parents

I, the class teacher of std……………………………………………on behalf of the school agree to respect
and project the rights of this student who has been placed in my care.

_______________________

Signature of the Class Teacher
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GYANASTHALI  VIDYALAYA, REWA
LEAVE APPLICATION FORM (STUDENTS)

Student’s Name: ____________________________________Class: _____Sec: ____Date: ______________

The Class Teacher,
Gyansthali Vidyalaya Senior Secondary School, Rewa (M.P.)

Respected Sir/Ma’am,
I would like to apply for …………….. day/days leave/leaves i.e from …………….………. to ……..…………..  on
behalf of my ward.

Reason for leave:
……………………………………………………………………………………….....................…………………………..

Kindly grant him/her __________________(Medical Leave/Any Other Leave) for the above mentioned duration.

Following assessments are scheduled during this period: (applicable only for Grades VI to XII).

Assessment Type Subject Date of Assessment Type Subject Date of
Assessment Assessment

Pen paper/practical/ Pen paper/practical/
Speaking/Listening Speaking/Listening

Pen paper/practical/ Pen paper/practical/
Speaking/Listening Speaking/Listening

Yours Sincerely,
Parent’s Signature: ________________________________

Note: Please read the “Attendance Rules” printed overleaf before applying for any leave.

TO BE FILLED BY THE CLASS TEACHERS
SECTION A:
· Received this Leave Application Form on _____________ .
· Student’s Leave Record (as on closing of previous month), according to the Class’s Attendance Register is as

follows:

                             CURRENT YEAR                               LAST YEAR

Total Working Days Attendance%(if applicable)

Total Days Attended

Attendance%

Remarks/Recommendation by the Class Teacher: _________________________________________________
· Leave has been considered as On-Duty/Medical/Sanctioned/Non-Sanctioned.
· Leave Considered for: ______________________________________________________________________.
· Same has been noted in the Attendance Register and the Application is being filed in the Class Teachers File.

___________________________ _______________________
Signature of the Class Teacher(s) Date of Filing of Application

Note: For leave up to 2 days, fill Sections A and B. For leaves for 3 days or more, fill Section A and forward the
Leave Application Form to the Principal. Update Section B once you receive the Leave Application Form from the
Principal.

TO BE FILLED BY THE PRINCIPAL

Leave for Mas./Miss_____________________________________________ studying in class_______________

Sec_________ has been considered as (On-Duty/Medical/Sanctioned/Non-Sanctioned) leave, in view of
_______________________________________________________________________________________________________________

_____________________________________________________________________________________________________________________

_______________________                                                                                                                      ________________________
Signature of the Principal                    (Date)
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ATTENDANCE AND LEAVE RULES:-
1. All the students are expected to maintain 100% attendance in the school.

2. All the students from class I to class XII should have the minimum of 75% attendance to appear in
any exxam.

3. Students participating in National/State/Zonal level events must have the minimum of 65% attendance.
These events will be treated as duty, if approved by the School. Such students will have to submit
the supportive documents of participation against the leave.

4. Leaves will be granted only on reasons like prolonged illness, demise of a parent or any other
reason of similar serious nature, authorized participation in sponsored tournaments, cultural events
and sports meets of not less than inter School Level. Permission would be granted only for events
approved by school Principal.

5. While sanctioning the leave applied for reasons other than those mentioned above, class Teacher
/ Principal may sanction leave based on student’s previous leave record, performance, behavior
and any other priority or event in the School. The School reserves the right to decline a leave.

6. Student must avail a leave only in case of urgency.

• Leaves should be intimated through this Leave Application form seeking permission from
the class teacher. Other than an emergency, approval of the leave/s should be sought at
least five days in advance.

• In case of unforeseen circumstances the child must submit a leave application clearly stating
the reason for absence, on the day he/she joins back School.

7. Class Teacher is authorized to sanction leave up to 2 days. Leave for three days or more will be
sanctioned by the Principal. In case of an emergency where the leave could not be applied in
advance, intimation can be sent to the School through email or call and the leave application must
be submitted to the Class Teacher on the first day of resuming the school.

8. A Medical certificated issued by a Registered Medical Practitioner/Hospital as applicable must support
the leave on Medical ground. The requisite certificate is required to be submitted on the day the
student joins the school after availing the leave. In case the absence is likely to exceed three days,
an interim Medical (sickness) Certificate is required to be submitted within three days.

9. A student joining after suffering from an infectious or contagious disease or any serious ailment is
required to produce a certificate of fitness issued by the concerned doctor / holidays permitting him
/ her to attend the School.

10. Attendance on the last working day of school preceding vacations / holidays and the first working
day thereafter is compulsory. No leave shall be granted for any extension of holidays before or after
especially for social gatherings or trips.

11. Attendance on all important events/functions in compulsory. The students found absent, are liable
to face disciplinary action.

12. Short leave will not be permitted unless there is dire emergency.

13. Students with attendance below the prescribed level or indulging in frequent absenteism or where
leave is not authorized for certain reason (s) by the School, will call for action.

14. Repeated absence without prior sanction of leave, unexplained absence for more than 10 consecutive
days renders the student’s admission liable to be cancelled.

• Every absence (due to sickness or otherwise) must be entered briefly in the Record of Absence
page of the Almanac and signed by parents or guardians.

• Parents are requested to send a leave application (in school format).
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GUIDELINES TO PARENTS/GUARDIANS
GYANASTHALI VIDYALAYA is a progressive and up growing institution. In order to realise the highest
ideal of education, to nurture the sterling qualities of an all round personality and to inculcate healthy
competition with maintenance of individual identities under perfect care without constraining inherent
qualities. We at GV need your co-operation with all your resources (Physical, Social and Economical)
in this to help us in achieving our goal.

1. Parents must regularly visit school’s website to know the necessary information’s of the school’s
activities. They can also respond or give their feedback through SMS facility provided by the school.

2. Any communication made by the Parent/Guardian should be addressed to the Principal.

3. Students are advised not to bring valuable articles. School shall not undertake any responsibility for
the loss.

4. Parents are required to co-operate with the school in its attempt to help their children progress by
paying attention to their regularity, punctuality and discipline and take interest in their child’s work.
They should check the almanac every day and note the homework and other instructions given.
They are advised to check the bags of their wards to see if any circular/notice/invitation etc. has
been issued.

5. Care must be taken of all school property and if any damage is done, it will be made good by the
concerned student together with a fine imposed for the offence.

6. All students are expected to join the school on the notified date at the beginning of the term.

7. Once the name is struck off from the roll, readmission can be done with due permission of the
Principal.

8. Parents must first consult the school calendar, date sheets and other circulars, before making
enquiries on the phone.

9. Parents must provide the school with correct mobile numbers and also inform about the changes (if
any) so that SMS containing important messages can be sent to them.

10. Parents are requested to inform the school if there is any change in their address and telephone
numbers.

11. Children when sick should not be sent to school to attend tests/classes.

12. Parents are requested not to enter classroom to see their children or teachers during school hours
without prior permission of the Principal.

13. The name, class, section & house of the pupil should be clearly marked on all belongings of the
child. School will not be responsible for lost materials.

14. The ward of those parents, who avoid meeting the school authorities when advised to do so, may
not be allowed to attend the class.

15. Parents should ensure that their wards prepare their lessons well and do their homework regularly.

16. Parents should make sure that for any absence from the school, written intimation is sent to the
class teacher. In case of emergency only, short leave will be given.

17. Students will not be allowed to go for drinking water after every period except for the Short - Break.
If in case it is required, the students are requested to bring water bottles to school.

18. Important messages are communicated, well in advance, through the students or through remarks
of class teachers in their diary or SMS. Students will be responsible for any misinterpretation of any
rule of keeping the parents in the dark about the remarks given by the authority of the School.

19. Students are not allowed to bring Mobile phones in school. If any student is found with a Mobile
phone, the phone will be retained by the school minimum for 6 months by the school.
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SPECIAL ASSEMBLIES/CELEBRATIONS

April World Health Day
Jalliawallah Bagh Massace Day
World Heritage Day
World Creativity & Innovation
Earth Day
World English Language Day

June World Music Day/International Yoga Day
International National Day Against Drug Abuse

July Doctor’s Day
Global forgiveness Day
World Youth Day
Kargil Vijay Diwas

August World Peace Day
Quit India Day
International Youth Day
Sadbhavana Diwas
Sanskrit Day
National Sports Day

September Nutrition Week
Teacher’s Day
World Literacy Day
Hindi Diwas

October Gandhi Jayanti
Indian Air Force Day
World Post Office Day
UN Day
Rashtriya Ekta Diwas

November World Cancer Awareness Day
Education Day
Children Day
World Environment Protection Day

December Aids Day
Computer literacy Day
Navy Day
Armed Forces Flag Day
Human Rights Day
International Energy conservation Day
Farmers Day

January National Youth Day (Swami Vivekanand)
Army Day
Republic Day
Martyrs Day
Cancer Day

February Sarojini Naidu Birthday
National Science Day
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SPORTS ACTIVITY PLANNER

Month I to III IV to V VI to VIII IX to XII
April Sprint dodge ball Back Running Volley Ball, Basket Ball,

Sprint Table Tennis Hand Ball

July Spoon Lemon Race, Skipping Race, Badminton, Volley Ball,
Frog Race Relay race Carom Chess

August Passing Ball Three leg Race Chess, Handball Badminton,
Skipping Kho-Kho

September Shuttle Race, High jump, Kho-Kho Table Tennis
Frog Race Kho-Kho Badminton

October Back Running Basket Ball, Skipping Race, Basket Ball,
Relay race Badminton Relay race Hand Ball

November Infront Ring Caton Passing Ball, Basket Ball, Carom Volley Ball,
Kho-Kho Chess

December Toffee Race Back Race Badminton, Badminton,
Table Tannic Chess

MONTHLY THEME OF ASSEMBLY
Month 1st Week 2nd Week 3rd Week 4th Week 5th Week
April Discipline Obedience Health Importance of Liabilities of

(Its value in life) awareness Books students

June Environment
(Our liabilities)

July Population Technology (Its Importance Justice
Control use profit & loss) of Focus

August Water (Its Peace Patriotism Culture Value of
conservation (Sanskriti) Sport
and use)

September Humanity Management Positivity Networking
(Handwork) (Importance

in life)

October Courage Social Forgiveness Unity Restriction Fearlessness
Awareness (Its importance)

November Enthusiasm Strength Forest (Its Protection Devotion
conservation use)

December Education Human right Energy Sacrifice
conservation

January Yoga (Its Respect Literacy Cleanliness
importance)

February Incredible India Globalisation Secularism

March Truth Fullness
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REMARKS BY VICE PRINCIPAL/PRINCIPAL
(TO BE SIGNED BY PARENTS ON THE SAME DAY)

Remarks of VP/PrincipalDate Parents Sign.
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Class teacher’s Message to the parent

MessageDate Parents Sign Cl.Tr. Sign.
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Subject teacher’s Message to the parent

MessageDate Parents Sign Sub.Tr. Sign.
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Parent’s Message to the Class teacher

MessageDate Parents Sign Cl.Tr. Sign.
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NOTE TO PARENTS

Remarks from TeachersDate

Teacher Sign. Parents Sign

Signature
















































































































